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= i':: : Simple to use yet extremely powerful
B m s R EECELE e e application
T Makes it asimpleto manage and monitor
e = s ETE e all aspects of absence management
Ensure an efficient absence management

process

Completelyand seamlessly undertakes all
traditional absence procedures

Employee self service of leave requests
saveseffort, time & money

Highlysecureplatform

Outlooksynchronisation

No training required

Web based applicatioallows access from

How doyou currently any internet connected P&t any time
manage your leave and Benefitsrealisedimmediately

sickness?

According to various studies sicknessabsence costs your
business over £1500 per employee every year.

What does absence cost

Implementing MyWebWorkplace has been proven your busines®very yeaf
reduce this cost by up to 20% sirtypby encouraing

better absence habits witin your organisation

The management of leave impacts your HR department in terms of time to record each approval, but
each managenlsospendsvaluable time to check and approve requests to ensure their departments
productivity is sufficient and employees take time to raise and request authorisation for their leave. The
costs to your business are; how efficient are your managers in spending adégtime to ensure your
business effectiveness is not diminishexhd what else could your employees be focused instead of
requesting, managing and recording leave?
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About MyWebWorkplace

Absence management &time-consumingand costly but importanarea to yourbusiness.

MyWebWorkplacewillda G NS I Yt Ay S @& 2 dzZNJménagérmdntimproving dfficiendy O S
accuracy, compliance & communication throughout youganisation This involves vastly
improving the management of annual leave, and other planabsgences and carefully recandjand
monitoring all absenceSdue to sickness or injuries at work.

MyWebWorkplace will empower your employees to plan their absence and leave within established
guidelines and policies, securing productivity and providingficient processManagers wilbe
able to makequicker, better informeddecisiors and gairan overview at any time

An intelligent relationship engine manages information visibility, access authority and approval
routes, which ensuresppropriateprivacywhile allowing managesto request leave forttose that
they manage
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Test | Absence Management
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Add Create Leave Request

RequestFor  Lee J Porter/Mgmt -
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Test | Absence Management

L5y Completed Leave Requests  Current Leave Cyde
Current Leave Cycle

Cydle Starts Wed 01 April 2008 Ends Wed 31March 2010 Based on Working Day of 07:30hr  Unused Days 11.00d Creste Leave Request
Current Leave Requests

Total Records: 3

Absence Duration Mandatory Warning Could be Current
Ref Type From To Days Rules Rules  Approved Status Submitted Applied

000045  Annual Leave Mon 23 Movember 2009 Fri 04 December 2009 10,00 Pass Pass Yes Approved 30/10/0% 13:56 10/11/09 16:11
000048  AnnualLeave Mon 25 January 2010 Mon 25 January 2010 1.00 Pass Pass Yes Approved 03/11/09 21:31 101109 16:15
000072  Annual Leave Thu 15 April 2010 Thu 15 April 2010 1.00 Pass Pass Yes Approved 10/11/09 17:06 10/11/09 19:35 [

b il To be
Total Records: 2

PP

Absence Duration Current

Ref For Type From To Days Status Submitted
000081  StewartU Jell  Annual Leave Tue 24 Movember 2009 Tue 24 November 2002 1.00 Pending Approval 12/11f09 14:19
000082  Nick Lovelock? Annual Leave Mon 07 December 2009 Mon 07 December 2009 1.00 Pending Approval 12/11/09 14:29
MWWP - Abs Mgmt - Version CLIENT BASIC 01.01 10/09/2009 10:10: 10 - System Contact MWWP.ADMING@MyWebWorkplace.net i
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MyWebWorkplace features
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Take full control of their Absences Comme e  EUEER | EmE
Request leave when and where is most '
convenient (evenings, weekends when
discussing future plans)

& ¥

Review previously requested leave
Review remaining entitlement

& ¥ ¥

View recorded sickness absences for
themselves (major factor affecting reduction i
absences)

All requests have enough entitlement

Record sickness absence on behalf of

employees

Leave policies can be set to check for particular
situations e.g. department levels, across
specificdates, groups of employees etc and
inform the manager

Manages havemore information to make a
better decision quicker

Requests wait for managers attention, no

& #

danger of information being lost aver looked
Email alerts for requests awaiting approval
Reprts to show absence levelabsence
calendarsrates, calculations (inatling
Bradford Factor) andtatisticsF 2 NJ Y I y I 3SNA Q
employees
End of yearentittiement carried over managedby rules and settings

How much time do you spend

managing leave and sickne8s
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